
Faculty Reference Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Institution Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to wholeheartedly recommend [Student's Name] for the [Name of Scholarship] at 

[Scholarship Organization/Institution Name]. I have had the pleasure of teaching and working 

with [Student's Name] in my capacity as [Your Title] in the [Department Name] at [University 

Name] for [Duration of Time]. 

[Student's Name] has consistently demonstrated exceptional academic performance and a passion 

for [specific field/subject]. Their work ethic, commitment, and critical thinking skills set them 

apart from their peers. In my course, [Course Name], they not only excelled academically but 

also contributed significantly to class discussions and group projects. 

Beyond academics, [Student's Name] has also shown remarkable leadership and community 

involvement. [He/She/They] volunteered at [Organization/Activity], where [he/she/they] 

[describe specific actions or contributions]. This experience has equipped [him/her/them] with 

valuable skills and a profound understanding of the importance of giving back to the community. 

I am confident that [Student's Name] will make the most of this scholarship opportunity and 

continue to excel in [his/her/their] studies. [He/She/They] possess the perseverance and 

dedication necessary to contribute meaningfully to [his/her/their] future endeavors and the wider 

community. 

Thank you for considering [Student's Name] for the [Name of Scholarship]. I am happy to 

provide any further information you may require. 

Sincerely, 

[Your Name] 

[Your Title] 

[Department Name] 



[University Name] 

[Your Email Address] 

[Your Phone Number] 


