
Invitation to Optional Training Session 

Dear [Recipient's Name], 

We are excited to invite you to an optional training session scheduled for [Date] at [Time]. This 

session will be held at [Location/Platform]. 

The training will cover [Brief Description of the Topics] and is designed to enhance your skills 

and knowledge in [Relevant Field/Area]. 

Whether you are looking to improve your understanding or just curious about the topic, we 

encourage you to join us! 

Please RSVP by [RSVP Date] to confirm your attendance. 

We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


