
You're Invited to an Informal Training Session! 

Hi [Recipient's Name], 

I hope this message finds you well! I am excited to invite you to an informal training session on 

[Date] at [Time]. We will be meeting at [Location]. This session will cover [topics/skills], and 

it's a great opportunity to learn and share ideas in a relaxed environment. 

Please let me know if you can make it. Feel free to bring along any snacks or drinks you'd like to 

share! 

Looking forward to seeing you there! 

Best, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


