Invitation to Cross-Departmental Training
Session

Dear Team,

We are excited to invite you to our upcoming cross-departmental training session scheduled for
Date at Time. The session will be held in Location.

This training is a great opportunity to enhance collaboration and share best practices across
departments. We encourage everyone to participate actively.

Details:

e Training Topic: [Insert Topic]
o Facilitator: [Insert Name]
o Duration: [Insert Duration]

Please RSVP by RSVP Date to ensure your spot.
Looking forward to seeing all of you there!

Best Regards,

[Your Name]

[Your Position]

[Your Department]
[Your Contact Information]



