Personal Recommendation Letter
Date: [Insert Date]
To Whom It May Concern,

| am writing to wholeheartedly recommend [Volunteer's Name] for the volunteer position at
[Organization/Program Name]. | have had the pleasure of knowing [him/her/them] for [duration]
in [context, e.g., during our time at XYZ Community Center], and | can confidently say that
[he/she/they] would be an invaluable asset to your team.

[Volunteer's Name] has shown exceptional commitment and a profound passion for [specific
cause or activity]. [He/She/They] possess outstanding interpersonal skills and has a remarkable
ability to connect with individuals from diverse backgrounds. [His/Her/Their] energy and
enthusiasm are contagious, making the environment more enjoyable and engaging for both
volunteers and beneficiaries alike.

During [his/her/their] time with us, [he/she/they] [describe a specific responsibility, project, or
achievement], which positively impacted [the organization or community]. [His/Her/Their]
willingness to take initiative and work collaboratively has resulted in [specific outcomes or
improvements].

| am confident that [\VVolunteer's Name] will bring the same level of dedication, creativity, and
compassion to your organization. [He/She/They] has my highest recommendation for the
volunteer position, and | believe [he/she/they] will excel in contributing to your mission.

Thank you for considering [his/her/their] application. Please feel free to contact me at [Your
Phone Number] or [Your Email Address] if you need any further information.

Sincerely,
[Your Name]
[Your Position/Relationship to Volunteer]

[Your Organization, if applicable]



