
Academic Reference Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[College/University Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am pleased to write this letter of reference for [Student's Name], who is applying for admission 

to [College/University Name]. As [his/her/their] [Your Relationship to the Student, e.g., teacher, 

advisor] during [his/her/their] time at [School Name], I have had the opportunity to observe 

[his/her/their] academic and personal growth. 

[Student's Name] has consistently demonstrated [his/her/their] dedication to [his/her/their] 

studies, showing remarkable ability in [mention relevant subjects or skills]. [He/She/They] has a 

strong work ethic and a passion for learning that is truly commendable. For example, [provide a 

specific example of a project or achievement]. 

In addition to [his/her/their] academic prowess, [Student's Name] has been actively involved in 

[mention extracurricular activities or community service]. This involvement reflects 

[his/her/their] leadership skills and commitment to making a positive impact. 

Based on my experience with [Student's Name], I am confident that [he/she/they] will excel in 

[his/her/their] future academic pursuits at [College/University Name]. I wholeheartedly 

recommend [him/her/them] for admission to your institution. 

Thank you for considering this capable and driven student. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address] if you need any further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[School Name] 

[School Address] 



[City, State, Zip Code] 


