
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to recommend [Mentee's Name] for [specific program, job, or opportunity]. As 

[his/her/their] mentor over the past [duration], I have had the pleasure of witnessing 

[his/her/their] growth and dedication firsthand. 

[Mentee's Name] has displayed remarkable qualities such as [mention specific skills, traits, and 

examples]. [He/She/They] is not only exceptionally talented but also shows a genuine passion for 

[related field]. 

Throughout our time together, I have been continually impressed by [his/her/their] ability to 

[mention specific accomplishments or projects]. [Mentee's Name] is always eager to learn and 

take on new challenges, making [him/her/them] an ideal candidate for [the program/job]. 

I have no doubt that [Mentee's Name] will excel in [his/her/their] future endeavors and make a 

positive impact wherever [he/she/they] goes. Please feel free to contact me at [Your Phone 

Number] or [Your Email] if you require any additional information. 

Thank you for considering this strong candidate. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


