
Speech Proposal 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Title] 

[Insert Organization's Name] 

[Insert Organization's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position/Title] at 

[Your Organization/Company]. I am writing to propose a speech for the upcoming [Conference 

Name] scheduled on [Conference Dates]. 

As an advocate for [Relevant Topic], I believe that my proposed talk, titled "[Title of Your 

Speech]", will greatly benefit attendees by [briefly explain the main points or insights of your 

talk and its relevance to the audience]. 

I have previously spoken at [mention any relevant conferences or events], where I received 

positive feedback for my engaging and informative content. My goal is to inspire the next 

generation of leaders to [insert purpose of your speech]. 

The proposed duration for my speech is [insert duration], followed by a Q&A session to engage 

the audience further. 

Thank you for considering my proposal. I am looking forward to the opportunity to contribute to 

this esteemed conference. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address] should you require any further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization/Company] 

[Your Contact Information] 


