
Presentation Proposal for Community Workshop 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a community workshop titled 

"[Workshop Title]" aimed at [briefly explain the purpose of the workshop, e.g., enhancing 

community skills, providing resources, etc.]. 

The proposed date for the workshop is [insert date], and it will take place at [insert venue]. We 

expect approximately [insert number] participants, and the workshop will cover the following 

key topics: 

• [Topic 1] 

• [Topic 2] 

• [Topic 3] 

Our goal is to engage participants through interactive activities and discussions, equipping them 

with valuable insights and tools they can apply within the community. 

We would be honored to have your support and guidance in facilitating this workshop. Please let 

us know your availability for a brief meeting to discuss this proposal further. 

Thank you for considering our proposal. We look forward to the opportunity to collaborate and 

make a positive impact in our community. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


