
Invitation to Guest Lecture 

Dear Dr. [Lecturer's Name], 

We hope this message finds you well. On behalf of [University Name], we are pleased to invite 

you to serve as a guest lecturer at our upcoming event, "[Event Title]," scheduled for [Date] at 

[Time]. The event will take place in [Location/Online Platform]. 

Your expertise in [Lecturer's Field/Area of Knowledge] would be invaluable to our students and 

faculty, and we believe your insights would greatly enrich the discussion. 

The theme of the event is [Theme/Focus], and we are particularly interested in having you speak 

on [Specific Topic or Area]. We anticipate an audience of [Expected Number of Attendees], 

including students, faculty members, and industry professionals. 

We would be honored if you could join us and share your knowledge. Please let us know your 

availability for this event by [RSVP Deadline]. Should you have any questions or require further 

information, do not hesitate to reach out. 

Thank you for considering our invitation. We look forward to the possibility of welcoming you 

to [University Name]. 

Sincerely, 

[Your Name]  

[Your Title]  

[Department/Faculty]  

[University Name]  

[Contact Information] 


