Appeal Letter

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Recipient's Name]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally appeal concerning the unaccounted deductions reflected in my recent
[paystub/billing statement]. Upon reviewing the document dated [insert date], | noticed several
deductions that do not align with my understanding of my account.

Specifically, the deductions that | believe require clarification are as follows:

e [Deduction #1: Description and Amount]
o [Deduction #2: Description and Amount]
o [Deduction #3: Description and Amount]

These deductions have resulted in [briefly explain the effect, e.g., financial strain,
misunderstanding, etc.], and I kindly request a detailed explanation or documentation regarding
these charges.

Please find attached copies of the relevant documents to assist in this matter. | appreciate your
prompt attention to this appeal and look forward to your response.



Thank you for your time and assistance.

Sincerely,

[Your Name]



