
Inquiry Regarding Family Coverage Options 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Human Resources Department 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [HR Representative's Name], 

I hope this message finds you well. I am writing to inquire about the health benefits options 

available for family coverage under our employee benefits plan. 

As I am considering enrolling my family in the health coverage program, I would appreciate any 

details you could provide regarding: 

• The types of family plans available 

• Coverage options and benefits 

• Premium costs and any associated fees 

• Enrollment deadlines and procedures 

Thank you for your assistance. I look forward to your prompt response so I can make an 

informed decision regarding my family's health insurance options. 

Sincerely, 

[Your Name] 


