Letter of Concern Regarding Data Processing
Errors

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express my concern regarding recent discrepancies identified in the data
processing operations conducted by our team. It has come to my attention that several errors
were made in the handling of [describe the specific data or process], which have led to potential
inaccuracies in our reports.

As you know, maintaining the accuracy of our data is crucial for our decision-making processes
and overall operational success. | believe that an internal review and correction of these mistakes
is necessary to prevent any adverse impact on our objectives.

| kindly request a meeting to discuss these issues in detail and explore potential solutions to
mitigate the impact of these errors moving forward.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,
[Your Name]

[Your Position]
[Your Contact Information]



