
Letter of Appeal for Correction 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date]  

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code]  

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a correction to the content 

published on [mention where the content is published, e.g., website, report, etc.] dated [insert 

date of the content]. After reviewing the information, I have identified several inaccuracies that 

may mislead readers.  

Specifically, I would like to draw your attention to [describe the specific content in question, 

e.g., a statement, figure, or data point]. The correct information should reflect [provide the 

correct details or data].  

Accurate representation of facts is crucial in maintaining credibility and trust with your audience, 

and I believe making these corrections will significantly enhance the quality of your publication.  

I appreciate your attention to this matter and look forward to your prompt response. Thank you 

for considering my appeal for correction.  

Sincerely, 

[Your Name] 


