
Letter of Frustration Regarding Poor 

Information Flow 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Concern Regarding Ineffective Information Flow 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my frustration regarding the current 

state of information flow within our team. Over the past few weeks, I have noticed several 

instances where a lack of clear communication has hindered our progress on various projects. 

For example, [insert specific incident or issue]. This has not only caused confusion but has also 

led to delays and unnecessary complications in our workflow. 

Effective communication is crucial for our success, and I believe we need to address these 

concerns to improve our operations. I would appreciate the opportunity to discuss possible 

solutions to enhance our information flow and ensure that everyone is on the same page moving 

forward. 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


