
Letter of Sponsorship Inquiry 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to inquire about potential sponsorship opportunities for the upcoming [Trade Show 

Name], scheduled for [Dates] at [Location]. This prestigious event attracts a diverse audience, 

including industry professionals, thought leaders, and decision-makers, providing an ideal 

platform for visibility and brand recognition. 

As a leading player in [Your Industry/Field], [Your Company] is keen to enhance its presence at 

this event. We believe that partnering with [Trade Show Name] as a sponsor could yield 

significant benefits for both parties involved. 

We would appreciate it if you could provide us with detailed information regarding the 

sponsorship packages available, including the associated costs and benefits. We are particularly 

interested in [specific sponsorship levels or opportunities, if any]. 

Thank you for considering our inquiry. We look forward to the possibility of collaborating on 

this exciting event. Please feel free to contact me at your earliest convenience. 



Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


