
Request for New Checkbook 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Bank Name] 

[Bank Address] 

[City, State, ZIP Code] 

Dear [Bank Manager's Name], 

I am writing to formally notify you of the loss of my checkbook and to request a new checkbook 

to be issued under my account. 

Details of my account are as follows: 

Account Holder Name: [Your Name] 

Account Number: [Your Account Number] 

I discovered that my checkbook is missing on [Date of Loss]. I have taken measures to ensure 

that there is no unauthorized use of my checks and have reported the loss to the relevant 

authorities. 

I kindly request that you process my request for a new checkbook at your earliest convenience. 

Please let me know if you require any further information or documentation to facilitate this 

process. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 


