
Invitation to be a Guest Speaker 

Dear [Speaker's Name], 

We are pleased to inform you that the [Name of Industry Forum], scheduled to take place on 

[Date] at [Location], would like to invite you as a guest speaker. 

Your expertise in [specific field or subject matter] would provide valuable insights for our 

participants and contribute significantly to the discussions. 

We anticipate an audience comprising [brief description of audience], and we believe your 

participation will inspire and engage the attendees. 

Please let us know if you would be available to join us and share your knowledge on [proposed 

topic]. We are looking forward to your positive response. 

Thank you for considering our invitation. 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


