
Invitation to be a Guest Speaker 

Date: [Insert Date] 

Dear [Speaker's Name], 

We are pleased to invite you to be a guest speaker at the upcoming [Conference Name] 

scheduled for [Date] at [Venue]. This year's theme is [Theme of the Conference], and we believe 

your expertise in [Speaker's Area of Expertise] would greatly enrich our discussions. 

The conference will bring together industry leaders, professionals, and academics to share 

knowledge and insights on [Brief Description of Topics]. We would be honored if you could join 

us for a [Keynote Speech/Panel Discussion] on [Specific Topic]. 

Please let us know your availability for this event by [RSVP Date]. Should you accept our 

invitation, we will provide detailed information regarding travel arrangements, honorarium, and 

other logistics. 

We hope to have the privilege of your participation to inspire and engage our attendees. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


