Subject: Letter of Dissatisfaction Regarding Disciplinary
Actions

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally express my dissatisfaction regarding the disciplinary actions taken
against me on [date of disciplinary action]. | believe that the measures implemented were unfair
and did not reflect the true nature of the situation.

Despite my commitment to the organization and adherence to its standards, | feel that the
decision made was unjust and lacked sufficient evidence. | have reviewed the details surrounding
this matter and believe it merits reconsideration.

It is important for me to maintain my professional integrity, and I would appreciate the
opportunity to discuss this matter further. I am hopeful for a resolution that reflects a fair
assessment of the circumstances.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]



