Grievance Letter Against Staff Misconduct

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Manager's Name]
[Company's Name]
[Company's Address]
[City, State, Zip Code]

Dear [Manager's Name],

| am writing to formally lodge a grievance regarding the misconduct exhibited by [Staff
Member's Name] in [specific situation or date].

On [date of incident], [describe the incident and the staff member's behavior]. This behavior was
unprofessional and not in line with the company's standards.

As a result of this incident, | felt [describe how the incident impacted you]. | believe that it is
crucial for the company to address this matter to ensure a respectful and professional work
environment.

| would appreciate your prompt attention to this grievance and look forward to your response
regarding the corrective actions that will be taken.

Thank you for your attention to this matter.

Sincerely,
[Your Name]



