
Letter of Concern Regarding Staff 

Professionalism 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Company Name] 

Address: [Company Address] 

Dear [Recipient's Name], 

I am writing to express my concern regarding certain professionalism issues that have been 

observed with respect to the behavior of some staff members at [Company Name]. It has come to 

my attention that there have been instances of unprofessional conduct, which I believe could 

adversely affect our workplace environment and overall team productivity. 

Specifically, I have noted the following issues: 

• [Issue 1] 

• [Issue 2] 

• [Issue 3] 

I believe it is essential for us to address these matters promptly to maintain the integrity of our 

team and the standards we uphold as an organization. I would appreciate the opportunity to 

discuss this further and explore potential solutions together. 

Thank you for your attention to this important matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


