
Letter of Sponsorship Request 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, ZIP Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am reaching out to you on behalf of [Your Organization] to 

discuss a potential sponsorship opportunity for the upcoming Alternative Energy Summit, 

scheduled to take place on [Event Date] at [Event Location]. 

This summit aims to bring together industry leaders, innovators, and policymakers to explore the 

latest advancements in alternative energy technologies and practices. We anticipate an audience 

of over [number of attendees], providing an excellent platform for networking and collaboration. 

We would be honored to have [Sponsor's Organization] as one of our key sponsors for this event. 

Your support will help us deliver informative sessions, workshops, and networking opportunities 

to all participants. In return, we would be happy to provide your organization with substantial 

visibility through various promotional channels, including our event website, social media, and 

printed materials. 



Enclosed with this letter is a detailed sponsorship proposal outlining various sponsorship levels 

and the associated benefits. We would be happy to customize a sponsorship package that aligns 

with your marketing objectives. 

Thank you for considering this opportunity to partner with us for the Alternative Energy Summit. 

I would love to discuss this in further detail and answer any questions you may have. Please feel 

free to contact me at [Your Phone Number] or [Your Email Address]. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


