
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to request your esteemed support as a sponsor for 

our upcoming Poetry Reading Event, scheduled for [insert date] at [insert location]. This event 

aims to celebrate the beauty of poetry and provide a platform for both established and emerging 

poets in our community. 

We anticipate an audience of [insert number] attendees, providing an excellent opportunity for 

your brand to gain visibility while supporting the arts. As a sponsor, your company will receive 

recognition through various promotional materials, including posters, social media campaigns, 

and event programs. 

Your sponsorship will help cover expenses related to venue rental, promotional materials, and 

participant compensation, ensuring a successful event. We would love to discuss various 

sponsorship levels and benefits that align with your organizational goals. 



Thank you for considering this opportunity to partner with us. I look forward to the possibility of 

working together and would be happy to meet at your convenience to discuss this further. 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


