
Reminder: Upcoming Community Service 

Day 

Dear [Community Member/Volunteer], 

We hope this message finds you well! We are writing to remind you about our upcoming 

Community Service Day event scheduled for [Date] at [Location]. 

Event Details: 

• Date: [Date] 

• Time: [Start Time] to [End Time] 

• Location: [Address/Location] 

• Activities: [Brief Description of Activities] 

Please remember to wear comfortable clothing and bring any necessary supplies you may need. 

Thank you for your commitment to making a difference in our community. We look forward to 

seeing you there! 

Best regards, 

[Your Name]  

[Your Position]  

[Organization Name]  

[Contact Information] 


