
Sponsorship Request for Silver Jubilee 

Celebration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsor's Name], 

I hope this letter finds you well. On behalf of [Your Organization], I am excited to announce that 

we will be celebrating our Silver Jubilee on [Date of Celebration]. This marks 25 years of 

commitment, service, and achievements in [briefly describe your organization's mission]. 

To make this milestone celebration a memorable event, we are seeking sponsorship support from 

esteemed organizations like yours. We believe that your partnership will not only enhance the 

event but also highlight your commitment to [mention shared values or community engagement]. 

We are reaching out to request your support as a sponsor for this special occasion. Your 

generous contribution will help us cover the costs of [mention specific expenses, e.g., venue, 

catering, entertainment, etc.]. In recognition of your sponsorship, we would be delighted to offer 

you the following benefits: 

• Brand visibility in all event marketing materials 

• Complimentary tickets to the event 

• Acknowledgment during the event program 

We are looking to raise a total of [insert amount] to successfully execute this event, and we 

would be grateful for any level of support you can provide. We are happy to discuss this further 

at your convenience and explore how we can work together for a successful celebration. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

for this momentous occasion. 



Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


