
Community Outreach Letter 

Date: [Insert Date] 

Dear [Community Member's Name], 

We are thrilled to announce that [Organization/Community Name] will be celebrating its Silver 

Jubilee! After 25 years of dedicated service and commitment to our community, we cordially 

invite you to join us in this momentous celebration. 

Event Details: 

• Date: [Insert Celebration Date] 

• Time: [Insert Start and End Time] 

• Location: [Insert Venue Name and Address] 

As part of this milestone, we aim to recognize the immense contributions of our community 

members and strengthen our bonds further. There will be various activities, performances, and 

refreshments for everyone to enjoy. 

We would love for you to be part of this celebration. Please RSVP by [Insert RSVP Date] so we 

can make the necessary arrangements. 

Thank you for being a vital part of our community. We look forward to celebrating together! 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization/Community Name] 

[Contact Information] 


