Subject: Coordination for Upcoming Charity
Fundraiser

Dear [Recipient's Name],

I hope this message finds you well. I am writing to discuss the upcoming charity fundraiser we
are planning to support [Charity's Name] on [Date]. We believe this event could significantly
impact our community, and your involvement would be invaluable.

As we begin the planning process, | would like to coordinate our efforts to ensure a successful
fundraiser. It would be great if we could schedule a meeting to discuss roles, tasks, and how we
can engage our community effectively.

Please let me know your availability next week for a short meeting. Your insights and
contributions would be greatly appreciated!

Thank you for considering this opportunity to make a difference.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]
[Your Organization]



