
Inquiry about Business Conference Agenda 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the agenda for the upcoming 

[Name of Conference] scheduled for [Date]. As an attendee, I am eager to understand the topics 

that will be covered and the speakers who will be featured. 

Could you please provide me with details regarding the schedule, including session times, panel 

discussions, and keynotes? This information would greatly assist me in planning my 

participation effectively. 

Thank you for your assistance. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


