Dear [Sponsor’s Name],

| hope this letter finds you well. My name is [Your Name], and | am writing to you on behalf of
[Your Organization/Community Group]. We are excited to announce that we will be hosting a
Town Hall Meeting on [Date] at [Location]. This event aims to bring together community
members to discuss important local issues, share ideas, and foster a sense of unity within our
community.

To make this event a success, we are seeking sponsorship from local businesses and
organizations that care about the development and well-being of our town. Your support would
help us cover the costs associated with the venue, promotional materials, and refreshments for
attendees.

We would like to offer you the opportunity to become a sponsor of this event. In return for your
support, we will prominently display your logo on all event materials, recognize your
contribution during the event, and encourage attendees to support your business.

We anticipate a diverse group of community members, local leaders, and decision-makers,
making this an excellent opportunity for your organization to connect with potential customers
and showcase your commitment to our community.

If you are interested in sponsorship, please feel free to contact me at [Your Phone Number] or
[Your Email Address]. We would love to discuss this opportunity with you further. Thank you
for considering our request, and we hope to partner with you in making this event impactful for
our community.

Sincerely,

[Your Name]

[Your Position]

[Your Organization/Community Group]
[Your Address]

[City, State, Zip Code]



