
Follow-up on Town Hall Meeting 

Date: [Insert Date] 

Dear [Recipient's Name], 

Thank you for attending our recent town hall meeting on [Insert Topic] held on [Insert Date]. 

Your participation and insights are invaluable to our community. 

We appreciate the discussions and feedback shared during the meeting. To recap, we addressed 

the following key points: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

As a next step, we encourage you to provide further feedback or suggestions regarding the topics 

discussed. Your input is crucial as we move forward. 

Additionally, please mark your calendar for our next meeting on [Insert Next Meeting Date] 

where we'll continue our conversations and share updates on our progress. 

Thank you once again for your engagement and support. Together, we can make a positive 

impact in our community. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


