
Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

To Whom It May Concern, 

I am writing to highly recommend [Speaker's Name] as a guest speaker for [Event/Organization 

Name]. I have had the pleasure of knowing [Speaker's Name] for [duration] and can confidently 

say that they will bring a unique perspective and valuable insights to your audience. 

[Speaker's Name] has extensive experience in [field/industry], and their ability to engage with 

audiences has always impressed me. They possess not only knowledge but also the charisma to 

connect with people on various levels, making complex topics accessible and relatable. 

During [specific event or context], [Speaker's Name] demonstrated exceptional skills in [specific 

skills or topics], which captivated the audience and sparked meaningful discussions. Their 

passion for [specific topic or cause] is infectious, and I believe they would be an asset to your 

event. 

I am confident that [Speaker's Name] will leave a lasting impression on your participants. Should 

you have any questions or require further information, please feel free to contact me at [your 

phone number] or [your email address]. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


