
Feedback Request from Guest Speaker 

Dear [Guest Speaker's Name], 

We hope this message finds you well. On behalf of [Your Organization/Institution's Name], we 

would like to extend our heartfelt thanks for your remarkable presentation on [Topic] on [Date]. 

Your insights and expertise were incredibly valuable to our attendees. 

To help us improve future events, we would greatly appreciate your feedback on your experience 

as our guest speaker. Your thoughts on the following would be particularly helpful: 

• The organization and support provided prior to the event. 

• Your experience during the presentation. 

• Any suggestions for improvement. 

Please feel free to respond directly to this email or complete the attached feedback form by 

[Deadline Date]. Your insights are vital for our continued growth. 

Thank you once again for your valuable contribution. We look forward to your feedback. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization/Institution's Name] 

[Your Contact Information] 


