
Collaboration Offer for Guest Speaker Series 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration for our upcoming 

Guest Speaker Series at [Your Organization/Institution Name]. We are committed to providing 

engaging and informative sessions that inspire our community, and we believe your expertise in 

[Recipient's Area of Expertise] would be a perfect addition to our lineup. 

We are planning to hold a series of events focused on [Theme of the Series], and we would be 

honored if you would consider being a guest speaker. The sessions are designed to facilitate 

discussions and share valuable insights with our audience, which includes [Target Audience]. 

The potential dates for the series are [Insert Dates]. We are flexible and can adjust our schedule 

to accommodate your availability. Additionally, we would be happy to collaborate on promoting 

the event through our various channels to ensure maximum reach. 

Please let us know if you would be interested in this opportunity, and we can arrange a call or 

meeting to discuss the details further. Thank you for considering our offer, and we look forward 

to the possibility of working together. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization/Institution Name] 

[Your Contact Information] 


