
Invitation to be a Guest Speaker 

Dear [Speaker's Name], 

We hope this message finds you well. On behalf of [Company Name], it is our pleasure to invite 

you as a guest speaker at our upcoming Corporate Gala Dinner, scheduled for [Date] at [Venue 

Name]. 

This event will bring together industry leaders, esteemed guests, and our valued team members, 

with the aim of celebrating our achievements and discussing future opportunities. Your expertise 

in [Speaker's Area of Expertise] would greatly enrich our evening and provide invaluable 

insights to our attendees. 

Details of the event: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Venue: [Venue Address] 

• Topic: [Suggested Topic for Speech] 

Please let us know if you would be available to join us for this occasion. We would be honored 

to have you share your thoughts and experiences with our audience. 

Thank you for considering our invitation. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Contact Information] 


