
Letter of Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Subject: Sponsorship Proposal for [Event Name] 

Dear [Recipient Name], 

I am reaching out to you on behalf of [Your Organization], as we are organizing [Event Name] 

scheduled for [Event Date] at [Event Location]. This event aims to [briefly describe the purpose 

of the event and its significance]. 

We expect to attract an audience of [number of participants] participants, which includes [brief 

description of the target audience]. This presents a unique opportunity for your organization to 

gain significant exposure and connect with potential customers. 

We are seeking your support as a sponsor for this event. Your sponsorship would help us cover 

[briefly describe how the funds will be used]. In return for your generous support, we offer 

various sponsorship packages that include benefits such as [list key benefits, e.g., logo 

placement, promotional opportunities, etc.]. 



Please find attached our detailed sponsorship proposal, which outlines the various sponsorship 

levels and associated benefits. We believe that a partnership with [Recipient Organization] 

would greatly enhance the success of this event. 

We would be thrilled to have you on board as a sponsor. I look forward to discussing this 

opportunity further and answering any questions you may have. Please feel free to contact me at 

your convenience. 

Thank you for considering this opportunity. We hope to partner with you in making [Event 

Name] a success! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


