Promotion Justification Letter

Date: [Insert Date]

To: [Manager's Name]

From: [Your Name]

Subject: Justification for Promotion

Dear [Manager's Name],

| hope this message finds you well. 1 am writing to formally express my interest in a promotion
to [desired position] within our department. | believe my contributions and dedication to our
team's success warrant consideration for this advancement.

Over the past [duration], | have successfully [mention key achievements and contributions].
These accomplishments demonstrate not only my commitment to our goals but also my ability to
take on increased responsibilities.

In addition to my contributions, I have continuously sought to enhance my skills through
[mention any training, certifications, or professional development]. My ability to adapt and lead
within our team has been evident in [provide specific examples].

| am confident that my experience and proven track record align with the expectations of
[desired position]. | am eager to contribute even more value to the organization and lead our

team towards achieving our strategic objectives.

Thank you for considering my request for promotion. | welcome the opportunity to discuss this
further at your convenience.

Sincerely,
[Your Name]
[Your Job Title]

[Your Contact Information]



