
Professional Development Proposal for 

Promotion 

Date: [Insert Date] 

To: [Supervisor's Name] 

From: [Your Name] 

Subject: Proposal for Professional Development and Promotion 

Dear [Supervisor's Name], 

I hope this message finds you well. I am writing to formally propose my professional 

development plan aimed at supporting my application for promotion to [Desired Position]. 

Having been a part of [Company Name] for [Duration], I am eager to further contribute to our 

goals and enhance my capabilities in alignment with our organizational vision. 

Objectives 

• Enhance my skills in [specific skill or area]. 

• Obtain [relevant certification or training]. 

• Increase my contribution to [specific project or goal]. 

Proposed Development Activities 

• Attend [specific workshop or seminar] on [date]. 

• Enroll in [specific course or training program] starting [date]. 

• Participate in [mentorship or coaching] with [name/position]. 

Expected Outcomes 

Upon completion of the above activities, I anticipate the following outcomes: 

• Improved [specific skills] beneficial to my role. 

• Increased capacity to lead projects effectively. 

• Enhanced team collaboration and performance. 

I believe that by investing in my professional development, I will be better equipped to take on 

the responsibilities of [Desired Position] and contribute positively to our team's success. I would 

appreciate the opportunity to discuss this proposal further at your earliest convenience. 

Thank you for considering my request. 



Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


