
Subject: Request for Discussion on 

Advancement Opportunities 

Dear [Supervisor's Name], 

I hope this message finds you well. I am writing to express my interest in discussing potential 

advancement opportunities within our team. Over the past [duration], I have had the privilege of 

contributing to our projects and further developing my skills in [specific areas]. 

As I continue to grow in my role, I am keen to explore how I can take on more responsibilities 

and contribute at a higher level within the organization. I believe that a conversation regarding 

possible paths for advancement would be beneficial. 

Please let me know a convenient time for you to meet. I appreciate your support and guidance 

throughout my journey here. 

Thank you for considering my request. I look forward to our conversation. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


