Construction Progress Update

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Construction Progress Update for [Project Name]
Dear [Recipient's Name],

I hope this message finds you well. I am writing to provide you with the latest update regarding
the construction progress of [Project Name].

Current Progress

« Foundation work is complete.
e Framing has commenced and is currently 50% finished.
o Electrical wiring installation is scheduled to begin next week.

Upcoming Milestones

o Roof installation planned for [Insert Date].
« Plumbing inspections are set for [Insert Date].
o Projected completion date is [Insert Date].

Please feel free to reach out if you have any questions or need further information.
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



