
Disaster Recovery Plan Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Proposal for Disaster Recovery Plan 

Dear [Recipient Name], 

I am writing to propose a comprehensive Disaster Recovery Plan (DRP) for 

[Company/Organization Name]. In light of increasing natural disasters and unexpected events, a 

robust recovery strategy is crucial to safeguard our assets and ensure business continuity. 

Objective 

The primary objective of this proposal is to outline a plan that effectively addresses potential 

disruptions and facilitates a swift recovery process. 

Scope of the Plan 

The proposed DRP will cover: 

• Risk Assessment 

• Business Impact Analysis 

• Recovery Strategies 

• Plan Development and Documentation 

• Testing and Maintenance 

Benefits 

Implementing this Disaster Recovery Plan will provide the following benefits: 

• Minimized downtime and data loss 

• Improved response times 

• Enhanced stakeholder confidence 

• Regulatory compliance 

Next Steps 



I would appreciate the opportunity to discuss this proposal further and explore how we can 

effectively implement this plan. Please let me know your availability for a meeting. 

Thank you for considering this important initiative. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


