
Business Continuity Plan Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are pleased to present our proposal for the Business Continuity Plan (BCP) tailored for 

[Recipient Company]. In today's unpredictable environment, ensuring the continuity of critical 

operations is essential for maintaining trust and stability. 

Objective 

The primary objective of this proposal is to outline a comprehensive strategy that will safeguard 

your organization's operations and minimize disruptions in the face of potential threats. 

Scope of the Plan 

Our proposed BCP will cover the following key areas: 

• Risk Assessment 

• Business Impact Analysis 

• Recovery Strategies 

• Plan Development and Implementation 

• Training and Testing 

Deliverables 

Upon acceptance of this proposal, we will deliver: 

• A customized Business Continuity Plan document 

• Training sessions for key personnel 

• Regular updates and maintenance of the BCP 

Timeline and Budget 



The estimated timeline for the completion of the BCP is [Insert Timeline]. The proposed budget 

for this initiative is [Insert Budget]. 

We believe that our expertise in business continuity will provide [Recipient Company] with the 

necessary tools to navigate through uncertain times effectively. We look forward to the 

opportunity to assist you in safeguarding your operations. 

Thank you for considering our proposal. We are eager to discuss this further and answer any 

questions you may have. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


