
Software Integration Plan Submission 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally submit our software integration plan for your review and approval. This 

plan outlines our strategies and methodologies for integrating [Name of Software/System] into 

your existing infrastructure. 

Project Overview 

[Brief description of the project, objectives, and expected outcomes] 

Integration Strategy 

[Detailed explanation of the integration process, timelines, and key milestones] 

Resources Required 

[List of resources needed for the integration process] 

Risk Management 

[Outline any potential risks and mitigation strategies] 

We believe this integration will provide significant benefits, including [mention benefits]. We 

look forward to your feedback and are happy to discuss any part of the plan further. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 

[Your Contact Information] 


