
Proposal for VIP Guest Services 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We are pleased to present our proposal for providing exceptional VIP guest services for your 

upcoming event. Our commitment to excellence ensures that your distinguished guests receive 

the highest level of hospitality and care. 

Proposed Services: 

• Personalized concierge services 

• 24/7 on-site support team 

• Luxury transportation arrangements 

• Exclusive dining reservations 

• Customized welcome amenities 

Pricing: 

Our pricing structure is designed to provide flexibility based on the specific needs of your event. 

A detailed quote will be provided upon further discussion. 

Next Steps: 

We would be delighted to discuss this proposal in detail and tailor our services to suit your 

needs. Please feel free to contact us at [Your Phone Number] or [Your Email Address] to 

schedule a meeting. 

Thank you for considering our proposal. We look forward to the possibility of serving your 

esteemed guests and creating a memorable experience. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 

[Your Contact Information] 


