
Hospitality Service Proposal for Community 

Gatherings 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to submit our proposal for providing hospitality services for your upcoming 

community gathering scheduled on [insert date]. Our team is dedicated to delivering exceptional 

services, ensuring that your event is memorable and enjoyable for all attendees. 

Proposed Services 

• Catering: Selection of menu options tailored to dietary preferences. 

• Event Setup: Complete logistical support including seating arrangements, decorations, 

and audio-visual equipment. 

• Staffing: Professional and friendly staff to assist attendees throughout the event. 

• Clean-Up: Post-event clean-up services to leave the venue in pristine condition. 

Pricing 

The estimated cost for the proposed services is [insert amount]. A detailed breakdown can be 

provided upon request. 

Next Steps 

If you are interested in our proposal, please reach out to us by [insert date] for further discussion 

and to finalize the arrangements. 

Thank you for considering [Your Company Name] for your hospitality needs. We look forward 

to the opportunity to serve your community! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 



[Your Contact Information] 


