
International Collaboration Proposal 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you in good health and high spirits. I am [Your Name], [Your Position] at 

[Your Organization]. We are keen to explore potential collaborative opportunities with 

[Recipient's Organization] in [Specify Field/Area]. 

Our organization has been actively engaged in [Brief Description of Your Organization's 

Activities and Goals]. We believe that a partnership between our two organizations could yield 

significant benefits, including [List Potential Benefits of Collaboration]. 

We propose to initiate discussions regarding a collaborative project that includes [Outline the 

Proposed Project/Idea]. We are enthusiastic about the possibility of bringing together our 

expertise and resources to achieve common goals. 

We would be delighted to schedule a meeting time at your convenience to discuss this proposal 

in greater detail. Please let us know your availability, and we will do our best to accommodate. 

Thank you for considering this opportunity for collaboration. We look forward to your positive 

response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


