
Fundraising Event Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[School/Organization Name] 

[Address] 

Dear [Recipient's Name], 

We are excited to propose a fundraising event aimed at supporting [specific school initiative, 

e.g., a new library project, sports equipment, etc.]. This initiative is crucial for [briefly explain 

the importance of the initiative and how it benefits the students/community]. 

The event will take place on [insert date and time] at [insert location]. We plan to include [list 

activities, e.g., bake sale, silent auction, raffles, etc.] to engage the community and encourage 

participation. 

To make this event successful, we kindly request your support and partnership. Your 

contributions could include [specify what you are seeking: monetary donations, sponsorships, in-

kind donations, etc.]. We believe that with your help, we can achieve our fundraising goal of 

[insert goal amount]. 

We would appreciate the opportunity to discuss this proposal further and explore how we can 

work together for the benefit of our students. Please feel free to reach out at your earliest 

convenience. 

Thank you for considering our proposal. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title, e.g., Fundraising Chair] 

[School Name] 

[Contact Information] 


