
Fundraising Event Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Organization's Name] 

Subject: Proposal for Fundraising Event 

Dear [Recipient's Name], 

We are excited to propose a fundraising event to support [Insert cause or purpose]. Our 

organization, [Your Organization's Name], has been dedicated to [briefly describe mission] and 

we believe this event can significantly contribute to [specific goals or outcomes]. 

Event Details 

Event Name: [Insert Event Name] 

Date: [Insert Date] 

Location: [Insert Venue] 

Expected Attendance: [Insert number] 

Objectives 

Our primary objectives for this event are to: 

• Raise funds for [specific programs or benefits] 

• Increase awareness about [issue or cause] 

• Build a stronger community network 

Sponsorship Opportunities 

We are seeking sponsors to help make this event a success. Your support would help cover costs 

such as [list expenses] and enable us to maximize our fundraising efforts. We offer various 

sponsorship levels, including: 

• Gold Sponsor - [Insert benefits] 

• Silver Sponsor - [Insert benefits] 

• Bronze Sponsor - [Insert benefits] 



Conclusion 

We would be thrilled to partner with [Recipient's Organization/Company Name] for this noble 

cause. Together, we can [summarize impact]. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] to discuss this 

proposal further. Thank you for considering supporting our event! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Organization's Website] 


