
Operational Outsourcing Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip] 

Dear [Recipient Name], 

We are pleased to present our operational outsourcing proposal to establish a strategic 

partnership between [Your Company Name] and [Recipient Company Name]. As outlined 

below, we believe that our collaboration can drive significant value and efficiency for both our 

organizations. 

Executive Summary 

[Provide a brief overview of your company, its mission, and the proposed partnership benefits.] 

Proposed Services 

• Service 1: [Description] 

• Service 2: [Description] 

• Service 3: [Description] 

Objectives 

[Outline the specific objectives of the partnership, including measurable outcomes.] 

Benefits to [Recipient Company Name] 

[Detail the advantages of the partnership for the recipient, such as cost savings, increased 

efficiency, etc.] 

Next Steps 



We would appreciate the opportunity to discuss this proposal further. Please let us know a 

convenient time for a meeting or conference call. 

Thank you for considering this strategic partnership. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


