
Technical Assistance Proposal 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to propose a technical assistance plan aimed at [briefly describe the issue or 

project]. Our organization, [Your Organization's Name], has extensive experience in providing 

support in this area and believes that we can help you achieve your goals effectively. 

Objectives of the Proposed Assistance: 

1. [Objective 1] 

2. [Objective 2] 

3. [Objective 3] 

Proposed Activities: 

- [Activity 1] 

- [Activity 2] 

- [Activity 3] 

Expected Outcomes: 

- [Outcome 1] 

- [Outcome 2] 

- [Outcome 3] 

Budget: 

[Brief budget outline, e.g., total cost, funding sources, etc.] 

We would be eager to discuss this proposal in more detail. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address]. 

Thank you for considering our proposal. We look forward to the opportunity to work together to 

achieve [Recipient's Organization Name]'s objectives. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 


